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Job Application ForM

Confidential

This form contains important information that will be used to assess your application for the role and also to confirm your employment and personal details so you MUST ensure it is accurately completed.  Please read the guidance notes provided.  This form must be submitted prior to the closing date of the position being applied for.  This form is available in other formats on request.

Vacancy Details

	Position /Title
	

	Location
	

	Ref Number
	


Personal Details

	Forename(s)
	

	Surname
	

	Title (e.g. Mr/Mrs)
	

	N.I Number
	


Contact Details

	Address
	

	Town / City
	
	Post Code
	

	Home Tel Number
	
	Mobile Tel Number
	

	E-mail address
	

	If provided your e-mail address will be used for future correspondence.


Flexible Working

	Generally all jobs can be open to part time or job share arrangements (where a position may be split into 2 part time positions) unless there are compelling or justified reasons to the contrary.

	Do you wish to apply for the position on a part time job share basis? 
	Yes (        No (

	If yes, this will be discussed with you at interview.


Employment History

Please provide details of your employment history, starting with your most recent/ current employer and working back.  Please also account for any gaps in employment.

	Date From
	Date

To
	Employer Name and Address
	Job Title and Main Duties
	Reason For Leaving

	
	
	
	
	

	If required continue on a separate sheet and tick to confirm you have done so
	(


Education and Qualifications

Please provide details of your education and qualifications, starting with your most recent and working back.  Please also account for any gaps in education.

	Courses Attended / Qualification / Subjects
	Grade / Level
	School, College or Training Provider
	Year Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	If required continue on a separate sheet and tick to say you have done so
	(


Training and skills

Please provide details of any courses or training that you have undertaken that are relevant to the job being applied for, starting with your most recent and working back.

	Course Title
	Result
	Year Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	If required, continue on a separate sheet and tick to say you have done so.
	(


Supporting Information

In this section you must ensure you demonstrate fully how you meet the criteria set out in the person specification of the post you are applying for including any experience, skills and abilities that you have gained, both in work and outside work such as voluntary/ community work.  You may find it helpful to address each criteria in turn.

	

	If required, continue on a separate sheet and tick here to confirm you have done so
(


Reference Details

Please give details of two references, one of which must be your current or most recent employer.  References will be sought prior to interview and no appointment will be made until references have been received.  ISS does not except references from relatives or friends.

Referee 1- Current / Most Recent Employer or Educational Establishment

	Forename(s)
	

	Surname
	
	Title (e.g. Mr / Mrs)
	

	Job Title
	

	Organisation
	

	Address
	

	Town / City
	
	Post Code
	

	Home Tel Number
	
	Mobile Tel Number
	

	E-mail Address
	


Referee 2- Employment /Education / Character

	Forename(s)
	

	Surname
	
	Title (e.g. Mr / Mrs)
	

	Job Title
	

	Organisation
	

	Address
	

	Town / City
	
	Post Code
	

	Home Tel Number
	
	Mobile Tel Number
	

	E-mail Address
	


Disability Requirements

We positively encourage applications from disabled people who have the necessary skills and experience for the post.  For disabled people who are able to show they meet the essential requirements for the job, we are pleased to guarantee an interview.  If you have a disability please out line below any reasonable adjustments you require to attend an interview and / or to help you in this job. 

	Do you require reasonable adjustments for your interview? 
	(   Yes
	(   No

	If yes please specify below

	


Criminal Convictions

Please provide information relating to any criminal convictions you may have had in the past.  You must declare spent and unspent convictions.  Please provide information about any pending legal proceeding which are being taken against you.

	Do you have a conviction under the Rehabilitation of Offenders Act 1974?
	( Yes
	( No

	If yes please provide details below.

 If there are any pending legal actions against you please also provide details below.

	


Memberships

Please provide details of any memberships you have with any organisations, which are relevant to the job you are applying for e.g. General Social Care Council, Department for Education.  Please provide your registration number

	Organisation
	Registration number

	
	

	
	

	
	

	
	

	
	


Relationships

Please provide details of any relationships you may have with any employee of ISS.
	Are you related to or have a personal relationship with any employee or director of ISS.
	( Yes


	( No



	If yes please provide details, including name, position and relationship.

	


Advertisement Details

	How did you first hear about the job you are applying for?

	


Declarations

	With this application, I hereby consent to the information in this form being retained for recruitment, selection and employment related purposes only.  I declare that all statements I make in this application are true and to the best of my knowledge and belief, that I have not withheld any relevant information.  I understand that if I have made any false statements or omitted any information, I am liable to have my application rejected, or if appointed, liable to be dismissed.

	Signature
	
	Date
	


Page 6

Job Application Form

Dated: March 2012
Job Application Form








Page 1
Dated: March 2012

